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CSC
I. Activities of General Meeting of Shareholders 

	No.
	Resolution/ Decision No.
	Date
	Content

	1
	No. 01/ 2020 – NQ/ DHDCD – CNG
	26 Jun 2020
	Annual General Mandate 2020:

1. Approve the report on operating result of 2019, operating plan for 2020 of COTANA GROUP Joint Stock Company

2. Approve the audited Annual Financial Statement 2019, plan on profit distribution 2019 and financial plan for 2020 of COTANA GROUP Joint Stock Company

3. Approve the operating report of 2019 and operating plan for 2020 of Board of Supervisors of COTANA GROUP Joint Stock Company

4. Approve the operating report of 2019 and operating plan for 2020 of Board of Directors of COTANA GROUP Joint Stock Company

5. Approve assigning Board of Directors of COTANA GROUP Joint Stock Company to select the auditing unit for Financial Statement 2020 of COTANA GROUP Joint Stock Company

6. Approve assigning Board of Directors to appoint Chief Executive Officer of the Company

7. Approve the dividend payment rate 2019: 5% by share/ charter capital of the Holding Company

8. Approve the expected dividend payment arte for 2020: 5% of charter capital of the Holding Company

9. Approve the plan on raising charter capital of the Company


II. Activities of Board of Directors (semi-annual report 2020)
1. Information about the members of Board of Directors of the Company (BOD)
	No.
	Members of Board of Directors 
	Position
	Date of becoming/ no longer a member of Board of Directors 
	Number of attendance
	Rate of attendance
	Reasons for not attending/ note

	1
	Mr. Dao Ngoc Thanh 
	Chair of Board of Directors 
	16 April 2019 
	02
	100%
	

	2
	Mr. Nguyen Do Lang 
	Vice- Chair of Board of Directors 
	16 April 2019
	02
	100%
	

	3
	Mrs. Dao Thu Thuy 
	Permanent Vice- Chair of Board of Directors 
	16 April 2019
	02
	100%
	

	4
	Mr. Tran Van Nam 
	Member of Board of Directors 
	16 April 2019
	02
	100%
	

	5
	Mr. Dao Van Tuan 
	Member of Board of Directors 
	16 April 2019
	02
	100%
	


2. The supervision by Board of Directors over Board of Managers of the Company

3. Activities of sub-committees of Board of Directors of the Company

4. Resolutions and decisions of Board of Directors of the Company (the first 06 months of 2020)
	No.
	Resolution/ Decision No.
	Date
	Content

	Board decision No. 

	1. 
	No. 01/ 2020
	08 Jan 2020
	Contribute capital into Thanh Nam Architectures & Furniture (Decor)

	2. 
	No. 02/ 2020
	08 Jan 2020
	Change the capital representative at Thanh Nam Architectures & Furniture (Decor)

	3. 
	No. 03/ 2020
	01 Feb 2020
	Merge departments and boards

	4. 
	No. 04/ 2020
	01 Feb 2020
	Dismiss Mr. Nguyen Cong Hien from Chief of Investment Department

	5. 
	No. 05/ 2020
	07 Feb 2020
	Dismiss Mr. Le Van Dang from Leader of Samsora structure

	6. 
	No. 06/ 2020
	07 Feb 2020
	Dismiss Mr. Vu Trong Long from Technical Manager

	7. 
	No. 09/ 2020
	08 May 2020
	Approve the contents relating to the Annual General Meeting of Shareholders of 2020 of Cotana Construction Consulting Joint Stock Company and documents for the General Meeting of Shareholders

	8. 
	No. 10/ 2020
	08 May 2020
	Assign capital representative at Cotana Consulting & Construction Joint Stock Company

	9. 
	No. 13/ 2020
	01 Jun 2020
	Dismiss Mr. Nguyen Tien Long from Leader of Bac Ninh structure

	10. 
	No. 14/ 2020
	01 Jun 2020
	Dismiss Mr. Chau Tran Minh Khoi from Chief of Executive Board – Project Ecogarden

	11. 
	No. 15/ 2020
	01 Jun 2020
	Appoint Mr. Nguyen Tien Long to be Chief of Executive Board – Project Ecogarden

	12. 
	No. 16/ 2020
	01 Jun 2020
	Appoint Mr. Pham Hoang Long to be Vice- General Manager

	13. 
	No. 17/ 2020
	02 Jun 2020
	Assign capital representative at Thanh Nam Technology Investment & Development Joint Stock Company

	14. 
	No. 18/ 2020
	10 Jun 2020
	Approve the contents relating to the Annual General Meeting of Shareholders of 2020 of Cotana Infrastructures Joint Stock Company and the documents for the General Meeting of Shareholders

	15. 
	No. 19/ 2020
	10 Jun 2020
	Assign capital representative at Cotana Infrastructures Joint Stock Company

	16. 
	No. 20/ 2020
	10 Jun 2020
	Approve the contents relating to the Annual General Meeting of Shareholders of 2020 and the documents for the General Meeting of Shareholders

	17. 
	No. 21/ 2020
	22 Jun 2020
	Approve the contents relating to the Annual General Meeting of Shareholders of 2020 of Cotana Investment & Trading Consulting Joint Stock Company and the documents for the General Meeting of Shareholders

	18. 
	No. 22/ 2020
	22 Jun 2020
	Assign capital representative at Cotana Investment & Trading Consulting Joint Stock Company

	19. 
	No. 24/ 2020
	30 Jun 2020
	Approve the contents relating to the Annual General Meeting of Shareholders of 2020 of Cotana Construction Joint Stock Company and the documents for the General Meeting of Shareholders

	20. 
	No. 09/ 2020
	30 Jun 2020
	Assign capital representative at Cotana Construction Joint Stock Company

	Board Resolution No.

	1
	No. 01/ 2020
	30 Mar 2020
	Approve renewing the holding time of the Annual General Meeting of Shareholders of 2020

	2
	No. 02/ 2020
	20 May 2020
	Approve cancelling the list of shareholders participating in the Annual General Meeting of Shareholders of 2020, recorded on 12 Mar 2020; reapprove the record date, meeting date of the Annual General Meeting of Shareholders of 2020
Approve documents for the Annual General Meeting of Shareholders of 2020:
1. Meeting program, working regulation of the Annual General Meeting of Shareholders of 2020
2. The report on the operating result of 2019, operating plan for 2020 of Board of Management
3. The audited Annual Financial Statement 2019, plan on profit distribution 2019 and financial plan for 2020 of COTANA GROUP Joint Stock Company

4. The operating report of 2019 and operating plan for 2020 of Board of Directors of COTANA GROUP Joint Stock Company

5. The submission on assigning Board of Directors of COTANA GROUP Joint Stock Company to select the auditing unit for Financial Statement 2020 of COTANA GROUP Joint Stock Company

6. The submission on assigning Board of Directors to appoint Chief Executive Officer of the Company

7. The submission on approving the dividend payment rate 2019 and the expected dividend payment rate for 2020

8. The submission on plan on raising charter capital of the Company
9. Draft of Minute and Annual General Mandate 2020


III. Activities of Supervisory Board (semi-annual report 2020)
1. Information about members of Supervisory Board of the Company (SB)
	No.
	Members of Supervisory Board  
	Position
	Date of becoming/ no longer a member of Supervisory Board  
	Number of attendance
	Rate of attendance
	Reason for not attending

	1
	Mr. Han Cong Khanh 
	Head of Board of Supervisors 
	16 April 2019 
	01 
	100%
	

	2
	Mrs. Vu Thi Thanh Lam 
	Member of Board of Supervisors 
	16 April 2019 
	01 
	100%
	

	3
	Mrs. Nguyen Hai Yen 
	Member of Board of Supervisors 
	16 April 2019 
	01 
	100%
	


2. Surveillance activities of the Supervisory Board toward the Board of Directors, Board of General Managers and shareholders of the Company
3. The coordination among the Supervisory Board with the Board of Directors, Board of Managers and other managers of the Company
4. Other activities of Supervisory Board of the Company (if any): None
IV. Training on corporate governance: None
V. List of connected persons/ institutions of COTANA GROUP Joint Stock Company as stipulated in Clause 34 of Article 6 of Securities Law and transactions between the listing company and its connected persons/ institutions
1. List of connected persons/ institutions of the Company
2. Transactions between the Company and its PDMRs, transactions between the Company and its major shareholders, PDMRs and connected persons of the PDMRs: None
3. Transactions between the Company and its PDMRs, transactions between connected persons of the PDMRs and subsidiaries of the Company, the companies that the Company controls: None
4. Other transactions between the Company and other entities: None
VI. Transactions of PDMRs and connected persons/ institutions of PDMRs

1. List of PDMRs and their connected persons/ institutions

	No.
	Name
	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1
	Dao Ngoc Thanh
	Chair of Board of Directors 
	5,016,636
	24.47%
	

	-
	Dao Thu Thuy
	
	890,878
	4.34%
	

	2
	Dao Thu Thuy
	Deputy Chair of Board of Directors cum Deputy General Manager
	890,878
	4.34%
	

	-
	Dao Ngoc Thanh
	
	5,016,636
	24.47%
	

	3
	Nguyen Do Lang
	Deputy Chair of Board of Directors 
	15,200
	0.074%
	

	-
	Huynh Thi Mai Dung
	
	4,041,058
	19.71%
	

	4
	Tran Van Nam
	Member of Board of Directors
	1,402,368
	6.84%
	

	5
	Dao Van Tuan
	Member of Board of Directors cum Deputy General Manager
	123,008
	0.60%
	

	6
	Dinh Thi Minh Hang
	Deputy General Manager
	81,572
	0.39%
	

	-
	Dinh Van Nghiep
	
	16,008
	0.08%
	

	-
	Dinh Thi Ngoc Minh
	
	16,008
	0.08%
	

	-
	Nguyen Manh Lan
	
	16,008
	0.08%
	

	7
	Nguyen Thi Thu Huong
	Deputy General Manager
	12,230
	0.06%
	

	8
	Nguyen Thi Ngoc Diep
	Deputy General Manager
	9,917
	0.048%
	

	9
	Tran Quang Quyen
	Deputy General Manager
	5,100
	0.024%
	

	10
	Han Cong Khanh
	Head of Supervisory Board 
	78,122
	0.38%
	

	11
	Vu Thi Thanh Lam
	Member of Supervisory Board 
	345,340
	1.68%
	

	12
	Nguyen Hai Yen
	Member of Supervisory Board 
	11,200
	0.05%
	

	13
	Tran Trong Dai
	Chief Accountant
	10,161
	0.05%
	


2. Transactions of PDMRs and their connected persons/ institution on shares of the listing company: None
VII. Other significant issues: None
